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Another important type of letter is a thank-you note.

Thank-You Note:

Write your own thank-you note using the correct forms as illustrated

above.
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Another type of letter is an invitation. It invites someone to an event.

Invitation:

You're invited to a birthday party.

For: Mickey

At: 123 Westwood Rd.

Date and Time: January 26
RSYP: Hal 555-56193

\

Write your owh birthday invitation using the correct form as illustrated
above.

Writing Different Kinds of Letters
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Throughout your lifetime you'll need to fill out forms or applications for
things such as a library card, magazine subscription, driver’s license, and
credit card. Here are some hints for filling out forms:

1. Always tell the truth.

2. Be neat and careful. Take your time and don’t rush.

3. Don’t ekip around because you might leave out an answer.

4. When you are finished, reread your form to make sure what you wrote is

what you want to say.

Pretend you are adopting a pet. Fill out the pet adoption form below.

GOTHAM CITY PET ADOPTION FORM

nhame

first name middle name last name

address street

city

state zip

phone ()

birthdate age

type of animal you're adopting

deacription of animal

current name of animal

name you are giving animal (if different)

why you want to adopt this animal

On another piece of paper make up your own form for registering a bicycle.

Ask a friend to fill it out.

Filling Out Forms
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When writing dialogue, correct punctuation must be used.

Rule 1:

Rule 2:

Rule 3:

Rule 4:

Quotation marks are placed around what is being said. Before the
second quotation mark, add a comma when the quote is followed
by who said it. (“I'll get it,” aid Billy.) However, if the speaker
identification comes first, then the comma occurs before the first
quotation mark. (Billy said, “I'll get it.”)

If the quotation ends in a question mark or exclamation mark,
substitute that mark for the comma. (“I'll get it!” said Billy.
“Should | get it?” asked Billy.)

Sometimes a sentence is separated into two quotations and the
speaker is identified in-between. Use a comma before the second

quote and before and after the speaker identification. Start the

second part of the sentence with a lowercase letter. (“| wonder,”

asked Don, “if | can come over tonight?”)

Two complete sentences can be divided into two quotations by
putting the speaker identification in-between. (“Today is not a
great day!” shouted Brett. “Tomorrow will be better.”) Here it is
understood that Brett spoke the second line too.

Write a conversation between you and a parent, asking him or her for
permission to do something. Incorporate the four quotation rules in your
conversation. Continue on another piece of paper. When you are finished
writing, put a humber in the margin next to each quotation to show which
rule that sentence follows.

Writing Dialogue
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Get ready to write a play (a short story with conversations) alone or with
a friend. In your play there must be two or more characters. You can be one
of the characters, if you wish.

Through the conversation in a play, you tell about the characters, the
setting (time and place of story), and, most importantly, the plot. Give
your play a title, list the cast of characters, and describe the setting
before beginning your play. In a story, you use quotation marks for spoken
parts. However, in a play, there are no quotation marks. Instead, each line
is preceded by the character's name. Additionally, stage directions and
actor directions are written in italics and put in parentheses. Here’s an
example of what a play looks like:

Title: Fred's Problem

Characters: Fred, a twelve-year-old boy
Marty, an eleven-year-old boy

The story begins in the Wood Oaks Junior High gymnasium during
gym class. The characters are sitting on the bench during a
basketball game.

Marty: Fred, let’s go play video arcade games after school.
(Fauses.) Hey, why do you look so upset?

Fred (sadly): | don’t have any money.
Marty: No problem, man. ['ll loan you some.

Fred: You're a great friend, Marty. But (lowers his head), | still
have a problem.

Marty: What's that? . ..

(and so on)

Writing a Play
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List of More Story Starters

Below is a list of open-ended story starters. There are several ways you
can use these story starters:

* As a freewriting exercise. Write a story idea on the chalkboard from the
list below or let students choose from several ideas you list.

* To reinforce a particular skill. Provide one of the story starter ideas below
but then add your own requirements, for example, “underline each verb.”

Instruct the students to write a story, title it, and draw a picture to
illustrate it.

1. There was a box on my school desk from a secret admirer.

. My best friend and | didn’t talk for a week.

. Sometimes my friends do wrong things.
. It started raining in the classroom!

. | made the class laugh when |. . . .

. Someone at school asked me to join. . . .
. Someone made fun of me.

. My family went on a trip.

. | finished all the work on timel

. I raced down the unlit street.

. A friend double-dared me to. . ..

. | had seven pets.

. Someone hit me at school.

. I got in trouble for something | didnt do.
. | won the contest.

. A friend asked me to lie.

. If | could go anywhere on vacation I'd go to. .
. My parents are always saying. . . .

. lwish | could. . ..

. My wish came true when | was invited to the Olympice Games.

More Open-ended Story Starters
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